
IM Foundations: Records
Types of schedules
[bookmark: _GoBack]The three main types of schedules below identify why each is important to your work.
ARCS
The Administrative Records Classification System is the government-wide standard for classifying, retrieving and disposing of common and administrative records, including financial, personnel, facilities and IT records.
ORCS
Operational Records Classification Systems are tailored for a specific function or program of government.  For example, there are ORCS for income taxation, environmental protection and combat sports.
Special Schedules
These exist to cover broad categories of records, including executive records and transitory records.
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